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{today}

{clientFirstName} {clientMiddleName} {clientLastName}
Re:	{casePlaintiff} v. {caseDefendant}, {caseNumber} – Missed Payment Notification
{clientNamePrefix} {clientLastName}: 
I hope this letter finds you well.  I am writing this letter because attorneys for {casePlaintiff} our notified our office that they did not receive one of the payments by the agreed upon date set out in the terms of your settlement of your case {casePlaintiff} v. {caseDefendant}, {caseNumber}.
If the payment is in fact late, it is important to address this matter promptly.  The agreement with {casePlaintiff} requires strict performance with every payment made on time and if a payment is late then you are in default of the agreement and {casePlaintiff} is entitled to the entire remaining balance of the judgment with interest and costs.  And further {casePlaintiff} is entitled to collect that judgment through garnishments of your income or bank accounts.  
If you would like assistance in resolving this matter, please reach out to our office.  In many circumstances we are able to renew the prior terms and agree on a new due date to remedy the missed payment. 
Thank you for your immediate attention to this important issue. We are glad to assist you through this process and welcome you to reach out to our office at (816) 822-4041.
Sincerely, 

Ryan Callahan
Attorney at Law
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