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{today}
{clientFirstName} {clientMiddleName} {clientLastName}
Re:	{casePlaintiff} v. {caseDefendant}, {caseNumber}
{clientNamePrefix} {clientLastName}: 
{casePlaintiff} agreed to settle the case through payment of ${settlementAmount} in exchange for a dismissal with prejudice of your case.  By accepting this amount, they are waiving {waivedAmount} of the alleged debt requested in the petition of ${caseSuitAmount}, plus their court costs and service of process fees. 
The terms of the payment arrangement are as follows:
Settlement Amount:		${settlementAmount}
Payment Due Date:		{settlementFirstPaymentDateString}

For payment information, please see the attached “Payment Instructions.” 

Once the payment is delivered to Plaintiff and the funds clear, then Plaintiff will dismiss their case with prejudice and resolve the matter.  After that is filed, I will send out copy of the dismissal, and if you would like our office can pull credit reports with you from the annual free credit report website to see if they are reporting the tradeline, then if so, we can prepare and send a letter with the dismissal to the credit reporting bureaus to request that the tradeline be deleted.    	

Please note – our representation ends when the settlement is entered with the Court.  We will maintain your file for 7 years after your case has been closed.  If you have future questions or comments, please do not hesitate to contact our office.  

						Sincerely, 


James R. Crump 
						Attorney at Law
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[bookmark: _Hlk165461788]Payment Instructions: 
	Payee:			{settlementPayee}
Address:		{caseOpposingCounsel}
		{caseOCAddressLine1}   
		{caseOCAddressLine2}  
Memo Line/Acct No:	{caseNumber}; File No. {caseOCFileNumber}
{paymentOptions1}
{paymentOptions2}
{paymentOptions3}
{paymentOptions4}
{paymentOptions5}
 Sample Payment: 

1234
DATE  {settlementCheckDate}
PAY TO THE
ORDER OF	{settlementPayee}
$
{settlementInstallmentAmountWords}
 {settlementInstallmentAmount}
Memo
{caseNumber}; File No. {caseOCFileNumber}
123456789   7890       5673


















{clientFirstName} {clientLastName}
{homeAddress}
{homeCity}, {homeState} {homeZip}


{caseOpposingCounsel}
{caseOCAddressLine1}  
{caseOCAddressLine2}  
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