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{today}
{clientFirstName} {clientMiddleName} {clientLastName}
Re:	{casePlaintiff} v. {caseDefendant}, {caseNumber}
{clientNamePrefix} {clientLastName}: 
I am writing to confirm the resolution of your traffic matter in {caseCounty} County, {caseState}.  The {caseOpposingCounsel} agreed to amend to the charge to “Defective Equipment” with a total fine of ${settlementAmount}. This is a non-moving violation and does not result in points being assessed to your Missouri driver’s license. You have 30 days from the date of disposition on {caseDispositionDateString} to pay this amount in full to avoid further court action.
Amended Charge:		Defective Equipment
Fine Amount:			${settlementAmount}
Payment Due Date:		{settlementFirstPaymentDateString}

For payment information, please see the attached Payment Instructions.

It is your responsibility to make sure payment is received by the Court on or before the deadline.  Failure to pay on time may result in additional fees, a possible warrant, loss of the amended plea agreement, a conviction being entered, and/or driver’s license or insurance consequences.

The scope of our representation in this matter is limited to obtaining the amendment described above.  We will not monitor whether you make payment, but if you need assistance making the payment and reach out with sufficient time before the deadline, we will help address any payment issues.  However, any potential issues arising from non-payment are beyond the scope of our current representation.  We will maintain your file for seven (7) years after your case has been closed.

If you have future questions or comments, please do not hesitate to contact my office.

						Sincerely, 


						Ryan Callahan
						Attorney at Law
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[bookmark: _Hlk165461788]Payment Instructions: 
	Payee:			{settlementPayee}
Address:		{caseOpposingCounsel}
		{caseOCAddressLine1}   
		{caseOCAddressLine2}  
Memo Line/Acct No:	{caseNumber}; File No. {caseOCFileNumber}
{paymentOptions1}
{paymentOptions2}
{paymentOptions3}
{paymentOptions4}
{paymentOptions5}
 Sample Payment: 

1234
DATE  {settlementCheckDate}
PAY TO THE
ORDER OF	{settlementPayee}
$
{settlementInstallmentAmountWords}
 {settlementInstallmentAmount}
Memo
{caseNumber}; File No. {caseOCFileNumber}
123456789   7890       5673


















{clientFirstName} {clientLastName}
{homeAddress}
{homeCity}, {homeState} {homeZip}


{caseOpposingCounsel}
{caseOCAddressLine1}  
{caseOCAddressLine2}  
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